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Website: www.garsondesign.com How to setup email through Outlook

SERVICES

Email
Your website hosting with Garson Design includes email.
These instructions will explain how to set up outlook to send and receive email from our servers.

1 % Deleted Items - Outlook Express
File Edit View Tools Message Help
Open Outlook . Send and Receive 3 i
. F T i - N 3 Wt -
Click on tools from the Create M Sneniorize addresses  Find
Address Book. .. Chrl+shift+B
menu bar Q
Select Accounts Ed;:tlook T . Subject seeiEE
- 0 Local Folders Windows Messenger 3 There are no items in this view.
B2 Inbox

% Accaunts...
i Options,..

@ Deleted Itens T

B Drafts
There are no ikems in this view,
From the accounts menu, Internet Accounts 2JE3|
. 1
SeIeCt MThen M All M ail Mews | Directory Service Mail
Mews
Account Type Connection Directory Service...
Import...

' From: To:

Subject:
3 Internet Connection Wizard 5\7\.

Your Name

The following menus will

aSk for I nfO rm atlon tO Set W'hen you send e-mail. your name will appear in the From field of the outgoing message:
Type pour name as you would like it to appear.

up the account.

Dizplay name: Y'our Mame

The first screen will ask e

for your name.

ie Robert Guzman, Ann
Engelhart, etc

‘ Next > ‘ | Cancel
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4 Internet Connection Wizard E
i Internet E-mail Address
The second screen will ask for your
emal | add reSS *Your e-mail address is the addiess other peaple use to send e-mail messages ta you.
l.e. * E-mail address: yourrame@engehartgoumet com
rO be @ e n g e I h arth U rm et . CO m For example: someonei@microsoft.com
anne@engelhartgourmet.com
etc
< Back || Next » | | Cancel

5 l.Internet Connection Wizard @
The next screen will ask for the email E-mail Server Names

server information.
. ] My incoming mail serveriz a | POP3 | gEIver
the email server is a POP3 server,
the Incomlng and OUtQOIng addresses Incoming mail (POP3, IMAP or HTTP] server:
are both70.86.183.66 70.86. 18366

An SMTF server iz the server that iz used for pour outgoing e-mail.

Outgoing mail [SMTF] server:
70.86.183.66

< Back ” Mext > ]l Cancel

3

6 Internet Connection Wizard

g
L

Intemet Mail Logon

The following screen asks for your
account name and password to login.

Type the account name and password your Intemet service provider has given you.

. . Account name: yourname(@engelhartgourmet. com
The account name is your email
address.
Passward: (TTTT]
Fiemember password
.C. It your Intemet service provider requires pou to use Secure Password Authentication
l.e
[SPA] to access wour mail account, select the 'Log On Using Secure Paszword
robe@engelhartgourmet.com Auhenication (SFAY check box

[] Log on using Secure Password Authentication [SP24)

If you do not know your current pass,
yOU can aSk Ann | < Back || Hext » | | Cancel ]
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7 Internet Connection Wizard A

Congratulations

This screen will confirm that you
have entered all your information.

You have successiully entered all of the information required ta set up vour account.

To save these settings, click Finish.

<Back |f Finish |[ Cancel

8 2 Sent Items

Deleted Irems
The last step steps are: S Al Mol |News | Diectoy Servce s
Accaunt Type Connection [ Remove |
A from the Internet Accounts | Smeiae  rdieh) - i oo
menu, select the account you just =

Set up and C“Ck Pro[!e rtleS. General | Servers | Connection | Security | Advanced Import....

. ) Server Information | Expart... |
B from the propertleS menu’ C||Ck My incoming mail serveriza |[POP3 SEIVEL
the CheCk box that Says “M:! serv- Incoming mail (POP3): | 70.86.183.66
H H H ” Outgoing mail (SMTP): | 70.86.183.66
er requires guthentlcatlon , then B rmp—
click on settings. ?
Account name: youmame@engelhartgourmet. com 'O VR = @
C Verify that the “Use same set ot o o
R . . —- Remember password Log_on Information
tl nqs as |nCOm | nq mall Serve r” |:| S B LShE etk P St miir B aisn i;-c_-»:- Use same zettings as my incoming mail server C
option is chosen. Cutging Ml Servr e

My server requires authentication | Settings...
Click Ok on the windows to close
them.

QK || Cancel H pply | Lancel

You are now ready to send and
receive email. B
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